Advisee Pre-registration Automated Scheduling Documentation:

Dear Advisee;

   It is that time of year again where you need to set up a pre-registration appointment with me in order to begin your pre-registration process for Next semester.  I will once again be using an online method of scheduling pre-registration advising appointments with me.  YOU MUST SCHEDULE YOUR APPOINTMENT WITH ME THIS WAY.  Hopefully this is easier for you.  
Here are the steps you need to take to make an appointment with me:

1. Go to this link: http://147.31.121.234/student/preregaabc/Index.html 
[you can also find this link on my web site  http://www2.widener.edu/~yantonuc/ 
2. If you have not yet created a new account or you cannot remember your login to my advising system from last semester, you need to do the following, otherwise proceed to #3:  You must create a new account:
a. Click  Sign Up
b. Click register as Student
c. You will see the following screen – in that screen you need to type your ID – your ID is the first part of your Widener email (e.g. mine is yantonucci) – please fill this form out with a password of your choice, your name, address, and your phone number (one where I can reach you at) and select Antonucci as your advisor.
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d. Click Register
e. Click Return to return to the first Preregistration window.
3. Click Login Student
4. Login using your ID and new password – then click Login
5. You should now be viewing the following window:
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· Notice that this student has an upcoming appointment on Oct 24th at 11am!  This left side will show you any appointments you have set up.  Also notice you can delete an appointment and contact me.

· Click on Schedule an Appointment 
6. The following screen will appear.  The calendar you will see lists all of my available dates/times for appointments.  I have available appointments from March 16th to April 11th [please note that I will be out of town March 22-25] – just find the date and time that works for you and click on open next to that date/time. 
[image: image3.png][ Home | Avpoiwmews | LogOuw
Select a Month/Year

Cosm om0 me [ owe [ e [ s
1

2 3 4 5 6 7 8
9 10 1 12 13 14 15
16 17 18 19 20 21 2
23 24 25 26 27 28 29
11:00 yastudent] | 12:30 open 12:30 open
11:15 open 12:45 open 12:45 open
1130 open 13:00 open 13:00 open
11:45 open 13:15 open
13:30 open 13:30 open
13:45 open 13:45 open
14:00 open 14:00 open
14:15 open 14:15 open

30 31





7. Congratulations, you just set a time with me – I’ll see you then!!  Remember you can check your appointment at any time in case you forget!!
